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ADMINISTRATIVE INSTRUCTION NO. 8 CHANGE  NO. 1
October 20,. 1983

The following page changes to Administrative Instruction No. 8, “Disciplinary
and Adverse Actious,” August  17, 1981, have been authorized:

PAGE CHANGES

Remove: Enclosure 1 and page 7 of enclosure 2

Insert: Revised enclosure 1 and new pages 768 of enclosure 2
. .

Changes appearing on
asterisks.

EI?TECTIVE DATE

enclosure 1 and page 8 of enclosure 2 are indicated by marginal

The above changes are effective immediately.

~orresponden<e  and ilireccives

.—



(a)
(b)

(c)
(d)

* (e)
(f)

* (g)
*
* (h)

Federal Personnel Hmiual  733, “Political Activity of Federal Employees”
Federal Personnel Manual 432, “Reductions in Grade and Removal Based
on Unacceptable Performance”
Federal Persoanel Hanual 351, “Reduction in Force”
Federal Personaei Hanual 752, “Adverse Actions by Agencies”
Administrative Instruction No. 37, “Employee Grievances,” August 12, ~gg~ ‘“
Title 5, Uuited States Code
Administrative Instruction No. 52, “Seaadards of Conduct and Reporring ‘
.of Defense Related Employment,” September 12, 1977 .

x

Administrative Instruction No. 69, “Security Violations,” September ~, ‘
1979

#First Amendment  (Ch 1, 10/20’/83)
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SUGGESTED DISCIPLINE FOR CERTAIN OFFENSES (continued)
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. . ..— — .—— _ .— —

22.

23 .

24.

25.

26.

ttakin6 s t a t e m e n t s  a g a i n s t  c o w o r k e r s ,  s u p e r-

v i s o r s ,  riubordinatest o r  goverrrmenL  o f f i c i a l s
that are m a l i c i o u s  or  known by t h e  e m p l o y e e
to be i n a c c u r a t e  a n d  t h a t  d a m a g e  t h e  r e p u t a t i o n
or  undermine the  author i ty  of  those concerned.

D i s c o u r t e s y . ( P e n a l t y  for  4th o f f e n s e  w i t h i n  1
year  may be 14-day suspension to r e m o v a l . )

tlisuse of official g o v e r n m e n t  c r e d e n t i a l .

Deliheralc srisrepresenLat inn, falsifical
e x a g g e [ - a l i e n ,  concealrnenL  or w i t h h o l d i n g
material facl, or r e f u s a l  t o  Leslify o r
c o o p e r a t e  w i t h  iIn a u t h o r i z e d  investigati(

on,
o f  a

n

$100.

h . whcll Wilsle (It” IJlht!r  6’OSL s  suhslant ial.

PENALTY
( U n l e s s  o t h e r w i s e  r e s t r i c t e d , the  superv isor  has the  opt ion
of  imposing no penal ty  or  o f  us ing an ora l  admonishment . )

F i r s t

Reprimand to
remtova 1

Ora l  admonish-
m e n t  t o  l - d a y
suspension

Reprimand to
remova 1

Repriatand  t o
rerrrova 1

Ora l  admonish-
ment to
refrrimand

1 - d a y  t o  5-day
suspension

OFFENSE
Second

14-day s u s p e n s i o n
to removal

. Reprimand to 5-
day suspension

5 - d a y  s u s p e n s i o n
to removal

l - d a y  suspens
to removal

on

Reprimand to 5-
day suspension

5-day suspens  ion
t o  removdl

T h i r d

30-day suspension
to removal

l - d a y  t o  1 0 - d a y
suspension

14-day suspension
to removal

5-day suspension
to removal

ok
n

5 - d a y  t o  3 0 - d a y
nco
w-

suspension
. 0  p
Wi=
LJ

30-day suspension
N

10 removal
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28.

29.

SUGGESTED DISCIPLINE FOR CERTAIN OFFENSES (continued)-———c——.
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OFFENSE———

——..—— ----

F a i l u r e  1 0  report to p r o p e r  a u t h o r i t i e s ,  o r
concealment  of , v i o l a t i o n s  o f  f e d e r a l  s t a t u t e s
or DoD Standards of  Couduct ( S e e  A d m i n i s t r a t i v e
Iustruriiou  N o .  5 2 ,  referenre (g))i f r a u d ,  waste
o r  a b u s e  o f  lederal fumds;  o r  a i d i n g  o r  a b e t t i n g
o t h e r s  i n  t h e  Laking,  d i s p o s i n g ,  o r  u s i n g  o f
goverumeul  p r o p e r t y  o r  f a c i l i t i e s  o f  a u y  k i n d  fo
other  lhau official g o v e r n m e n t  p u r p o s e s .

V i o l a t i o n  of s e c u r i t y  r e g u l a t i o n s .

V i o l a t i o n  o f  o t h e r  a d m i n i s t r a t i v e  rules o r
reguiaiions  UO1 specifically mtinLioned  h e r e .
Cousider  the Muplqyee”s ohligalion L o  h e
a w a r e  o f  perliut!ut rules or rtiguial  ions;
lhc signific~nce or f r e q u e n c y  uf v i o l a t i o n s ;
altd Lht: dcgrue 0[ a d v e r s e  cffvcL on pru-
II IIL( iou, murale, wainleuan(c  o f  dis(illlinel
(?Xl(’rlii:l  r e l a t i o n s h i p s , 0 1  iopIIt al iuu uf 0S1).

PENALTY-—... .—--——
IUnlesa o t h e r w i s e  r e s t r i c t e d ,  t h e  s u p e r v i s o r  h a s  t h e  o p t i o n
tf imposing no penal ty  or  o f  us ing an ora l  admonishment . )

F i r s t

ieprimand t o
?emova 1

lee Administra-
LIVe I n s t r u c t i o n
to. 6 9  (referenc~

[ h ) ) .

ieprimand t o
remova 1

OFFENSE
Second

5-day suspension
to removal

Reprimand to
remova 1

Third _ . ___

10-day s u s p e n s i o n *
to  removal *

*

Reprimand to
remova  1

——.———— &
moo


